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Agent Referral Procedures
Refer three agents and receive $100 credit monthly towards site access for a year! Refer five agents and receive $100 credit monthly towards site access for two years! Refer seven agents and receive $100 credit monthly towards site access for three years!
There are 3 Key Factors involved in receiving credit for recruiting an Agent for our offices:
1) Existing agent must make contact with recruit – Document this contact whether done in person, via email, etc.  (Things to document: name, date of contact, company, notes on conversation, etc.)

2) Existing agent must setup an interview – Coordinate and confirm an interview with them and our Regional Developer.  You must ensure the Agent attends the appointment.

3) 90 Days after the agent is hired and if the above procedures were followed, the recruiting agent will be entitled to a credit for the referral if the referred agent is in good standing with all of their dues. 
If the agent decides not to join at that time, there is no referral credit due to anyone.  Should you continue to follow up with the Agent; document it and keep it for your records. If the agent changes their mind 3 or 6 months later, unless you have specifically been following up and have proper documentation, you will not be entitled to the referral credit.
No agents will be paid if they have not followed the mandatory procedures. No exceptions will be made for any agents. 


Agent Referral Form
[bookmark: _GoBack]
Referral #1
Agent Name		_____________________________________________________
Phone Number		_____________________________________________________
Email Address		_____________________________________________________
Current Company		_____________________________________________________

Referral #2
Agent Name		_____________________________________________________
Phone Number		_____________________________________________________
Email Address		_____________________________________________________
Current Company		_____________________________________________________

Referral #3
Agent Name		_____________________________________________________
Phone Number		_____________________________________________________
Email Address		_____________________________________________________
Current Company		_____________________________________________________

Referral #4
Agent Name		_____________________________________________________
Phone Number		_____________________________________________________
Email Address		_____________________________________________________
Current Company		_____________________________________________________

Referral #5
Agent Name		_____________________________________________________
Phone Number		_____________________________________________________
Email Address		_____________________________________________________
Current Company		_____________________________________________________
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